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" Date:

Circular No. 01/ 2024

3. Applicability of the rules:

The. members of the Umversty authorities,
~ Paper Setter( Moderatqr,
Centre . In charge, Senior / Juniaor Supemsor, _Ofﬂcer / E
Unwers:ty Officer / Employees (Teachlng L Non—
equired to travel / work

Central Assessment Programme,

Teaching), Person other than University Employee who isr

in the interest of the University.

MUHS TA & DA Rules

Ry VELLIN ;, & '*-::.
all come into force with effect from 18/05/2024

4

nces, Nashtk

N-A-V. KalaSkar
fog. Finance & Accounts Qfficer
| 05/06/2024

varsous commxttees, BOR Examlners,

Flying Squad, Internal Invxgilators, Centre Qbserver;
mploye,e appomted at

4.
St c si Asper Gth Pay As per 7th EX?);?S:B;;‘S?‘Q i:;ef Rajdham Shatabdx ]
No. Commission Pay matrix and Qther Super Express “Express
: ‘Fast Trains
i) Grade Pay S-29 - 131100 - A.C. First Class/ A.C.| AL Fiest Class/] b o vive
Rs.8,900 & abave | 216600 & above Two Tier Sleeper AC. TwoTierd oo
“ . : Sleeper '
Ras i) Grade Pay 17823~ 67700 -208700 “Second Class AC. | Second Class .}
L | Rs. 6,600 & above | & above but less than| Twolies Sleepec/ | AC. TwoTier | AC Chair
byt lessthan | §-29-131 100 - | Flest Class /A.C. . Sleeper. .. Gar
- Rs..8,900 - {-216600 : 4 Chair Car : '
Y Grade Pay }"f-S~16 44900 - 142400 | FirstClass /&G~ e e T o
- | Rs:4400 & above but} &$-15-41800 - 132390 ThreeTier Sleepar/ AC.Chalr Garf: ..
2 | fiess than Rs. 5500 |'& above-bqt less. - | AC ChairCard - ¥
; 2 than S= 23 67700 " Secoad C[ass
: L ! 208700 . | Sleeper 4
1w Grade Paw . P Shi- 3ea00s a i "AC.ChalrCar/ .
1 ]'Rs.4,200 &above| 11 2400 & abovebut | SecondClass |
AW bt lessthan . less than §:15- - 1 Sleeper .~
3 ST R 4400 |- 41800-13230Q R
I e Fay lass | Pav Matdxlessthan | - '
_i:\;ig 4 :\éom "1 5-13 - 35400~ ' Second Class Sleeper
TR R 112400 v

TADW Cyvuiat 20824
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a) In case journey is performed by Train, Ticket must be attached with the

Travelling Bill.

D) i dic Travelling Allowance Wil is submitted before commencement of the return
journey, the fare of the return journey chall be in the same manner as waiu
jourmey.

¢) In addition to the Rail fare, reservation charges ] Agents Ticket booking
charges, E-ticket charges if supported with proof shall be paid.

d) “Tatkal” Reservation charges shall be paid on merit of the case as decided by
the Competent Authaority. '

e) If ticket is purchased beyond the destination place due to non availability of the
seat, the claim shall be considered on merit of the case as decided by the
competent Authority.

f) Ifthe Member / Officer / Employees appointed for University work has to cancel
the ticket due to administrative reason for the joufney by Air / Rail / bus & if
the same has been certified by Controlling Officer, expenditure incurred as

cancellation charges shall be paid.

5. Journey by Public_/ Private Bus:

a) If the journey performed by Bus/Luxury Bus, Ticket must be supported with
Travelling Allowance Bill.

b) Journey by Shared Taxi :

Actual shared taxi fare or rail fare of eligible class as per clause 4 whichever is
less shall be paid.

Note : Printed and machine numbered ticket, of the inward journey in
case the claim is submitted before commencement of return journey and
tickets of both ways if the claim is submitted after completion of the return
journey, must be supported with the claim if travelled by luxury bus / taxi.

6. Journey by Air:

a) i) An Examiner from out of state arriving for Under Graduate {UG)/ Post Graduate
(PG) / Super Specialities i.e. D.M. / M.C.H. Practical Examination and Viva-Voce
Examinations of Ph. B/ M.Phil by Air, Own Car or Private Car is adrmissible for
Travelling Allowance & Daily Allowance. :

ii) If above Examinar Travelled by Air he/she is eligible from residence to Airport
& Back to draw Rs. 12/~ per Kilometre. True Copy

TADA Crester W08
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¢ iii) If above Examiner not travelled by Air/Own or Private Car The Maximum limit
of 800 kilometre one side shall be eligible to draw Rs. 12/~ Per Kilometre.

b) Person or Member not covered under clause € a) having Grade Pay of
Rs. 8900/-& above (Rs. 1,31,100/- and above as per 7% Pay Matrix) or
Professor & above & A person or member having Grade Pay less than

Rs. 8900/- may travel by air, where air journey is inevitable, on merit of

the case with the written prior permission of the Hon‘ble Vice-Chancellor.

However, if the total amount of air travel of such members is less
than the amount payble per kilometre rate, the amount presented shall
be paid if the above members have traveled by University work.

T‘rckets / Photoqopy of the tickets, Boarding Pass must be suprrted
with Travelling Allowance bill. ‘

a) Road Mrleage Aliowance shau be pard as per the: follawmg per kilometre rat,gs

T own Mator Cycle / Scuoter/ :
Qwn Car / Hrred Car _ Auto chkshaw ; h
All Type of four Wheeler Vehrcles " Rs. 4.00
Rs. 18.00

b) TOtal traveued klkometres shall be admissible as per attached kilometre chart
(have been revised as per updated Chart of Maharastra state ) oras per Goaogle
map. 25 kilometres extra will be taken into account for journey To & Fro

(2.5+25) for all cities (for Road & Qwn/hired vehicle).

) Kuometre rate shall be admassxhle to the members / persons Qf t.he following
categqrxes in case travelled alone by own / hrred vehxcle s

) The ‘Senate [ Managqment Council’ / Acadenuc Councrt / Far; mw Dean /_}:.

- Planning Board / Board of Examinations.
Above members ! persons shall not he the lxmlt of 800 Krlometre for"»_
travellrng » ; : : AR e

u) The member/person of the above comrmttees/ del&S {as per dause & (c)
(i)] appomted/ ncmmated on other commlttees / sub-comm&ttees / any

other University work.
True Copy
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d) The person who is not covered under clause 7 (c), but at least two members/
persons travelled entire journey together shall be paid as per the kilometre

rates, provided the Grade Pay of such members is more than Rs. 4400/- &
above or Rs. 41, 800/- and above as per 7" Pay Matrix.

e) In case more than one member / person under clause 7 (d) travelled together in
own / hired vehicle, the person owning / hiring the vehicle shall be paid
Travelliing Allowance / Daily Allowance and accompanying person shall be paid
Daily Allowance only.

f) The member / person not covered under clause 7 (d) above & travelled alone by
own / hired vehicle, his / her claim shall be regulated as per the entitled class of
rail journey as per clause 4 above. Or as per kilometre rate prescribed in 8(a)

g) If vehicle is provided by the other institute and claiming Travelling Allowance,
undertaking shall be given on Travelling Allowance Bill that amount of Travelling
Allowance shall be d’ep“o's"it'ed / paid to the concerned authority that has provided
the vehicle.

h) Member / Person travelled by own / hire vehicle must attach documents i.e.
Photocopy of Registration Certificate (RC) Book, Toll Tax Receipt / Appendix A
("s7= ") (Printed on the reverse of Travelling Allowantes Bill), Tax invoice /
Cash Memo from owner of providing vehicle on hire basis along with Travelling

Allowance Bill.

8. Per K.M. Road Mileage Allowance:- (Travelled by his / her own arrangement )
a) Total Kilometre travelled (one side) by his / her own sources / arrangement

shall be regulated as per rates shown below:

i) Examiners / Moderators / Paper Setters, Members of B.0.S., LIC Member,
University officer of class I grade, Members of any other Committees or
sub committees, shall be eligible to draw Rs. 12.00 per kilometre.

ii) University officer of class xh grade eligible to draw Rs. 6.50 per kilometre.
Class III / IV employees of the University are eligible to draw Rs. 6.00 per
kilometre. 3

i) The students and outsourced manpower shall be eligible to draw Rs. 4.00 per
kilometre.

True Copy
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The above road mileage allowance is entitled for the entire 3oumey from
residence to place of work and vice - versa, irrespective of the actual mode of
journey. In this case, no separate local conveyance allowance shall be
admissible. & till the Maximum limit of 800 kilometres.

b) Own Mator Cycle Journey s restricted up to 100 km Distance (Total 50

kilometres to & fra) only.
c) Students shall be eligible for Travelling Allowance at the rate Rs. 4.00 per

kilometre & Daily Allowance Rs.400/- as per clause 9(a)(3)(iii) for inter
Unlv.ersity competitions, Gold medallist in Convocation ceremony & Foundation

-day alsa. . :
d) ' Non-ofﬁqal member or persan appomted( nommated authonty on corrmuttee &

- sub-committee / bacly of the Umversxty shall be eligible to. draw Tra.velung-__ &
5 .Allow,ance / Daily Auowance as per thelr Grade Pay or 7t BC. :

SiNo| Cmss | G%Pay Cammssian - "?‘*‘Bw“m#t'rzii“ sk peeall
il e —— eyl i o Cities
T Grade Pay Rs. 8900 & above s 3100 260 kabove |  Rs.600/-
e 7] Grade Ray Rs. 6,600 & above | 523 67700 - STy T TEGEES MR
1 | ~but -iess:than_ Rs. 8,900 i byt less »tb‘a“ $-29 - 131100 - Rs. GQQI-
: 216600
] Grade Pay Rs. 5,400 & above T |7 S-20- 56100 177500 & above .
but less than Rs. 6,600 - but less than $:23- 67700 - 208700 1 Rs. 600/
: ; Qeﬁagpaygsgmq&abqve TR 1 S48 44SQQT 142400 &S$-15 - |
SN e e ; s : iessthanS-ZQ-SSlDO 17150(1 SHO NG
'y ,.“""i!Gere?avRs.4ZQQ&above o i SeAlGe : \ ot -
| butlessthanRs.4300 an 3 800 0%
g : Pav Matnx lessxhan Ss-13 o T O
1) Grade Pay less than Rs 4200 ; RIS =
? 2 35400-112400 fak Rs. 400/~
i m) StudentS&Qut sourse,s manpower & : f Rsaool i

o i) No Dauy Auowance for Sunctays & Halidays, etxau be paxd unless person is Qctuaily. i
: and not merely on tour. , : i
u) Member of Senate ./ Management Councsl / Ac:ademic Councﬂ sh;;u be pald _';'-

Travelhng Allowance / Daily Allowance for Convoca’clon / Foundatlon day / any

other such University function, if submission ofTInvitge list by concerned e
\ ru uepy : it

Department

L&m:mhr ALY
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*iii) Only resource persons and Co-Ordinators shall be paid Travelling Allowance /
Daily Allowance when workshop / seminar organised by the University.
participants will not be paid any Travelling Allowance / Daily Allowance.

b) DAILY ALLOWANCE RATES FOR STAY IN HOTEL

Delhi, Nashik, Ch.sambhaji
. ‘ Mumbai Nagar, Kolhapur
Unrevised 6t Revised 7 gar, pur,
St Pay Pay mcatrix Kolkata, | PuMe, |sangfi,Vasai,Thane | Other
No. [Class Commission Chennai, | NagPur | Amravati, Bhiwandi, | Citles.
Banglore, 1 Malegaon, Nanded
Loiin sastegsaes e Bydrabiad
Grade, $-28-7131100 - 216600'& ; ’
zssrag%%':’;bm ahove Rs 5000 3500 ° 2250 2000
ii) Grade pay Rs 6,600 &| 5.23 . §7700 - 208700 &
above butless than Rs 3000 2500 1700 1500
above but less than
Rs. 8900 | s- 29-131100 - 216600
1] ' 1 i) Grade Pay Rs 5,400 | S-20-56100-17750C &
& above butless than above but less than Rs 2000 1800 1700 1500
R 8500 5-23- 67700+ 208700 _ i
il FE R "
] g el Rs 1500 g
211 :above but less than Rs | above butless than 1250 1125 1000
5800 | 5-20-56100 - 177500
i)Grade Pay Rs 4,200 & | 5.13-35200-112400 &
| above but less than above but less than Rs 900 850 800 700
RS.4300 $-14- 38600 - 122800 ,
e Gk ii) Grade Pay Pay Matrix less than
fess than Rs 4,200 {5-13- 35400 - 112400 Rs 800 650 575 500

it)

TAZDA Ciooler 2023

For claiming Daily Allowance for stay in Hotel, sufficient proof regarding lodging
and boarding should be produced along with the Travelling Allowance bill. The
rates prescribed above or the actual hotel charges whichever is less shall be
paid.
For the teachers who come to University or to affiliated colleges in Nasik city for
Practicals, Theory Examination and University related work, if thEy' stay in hotel
in Nasik city, so the hotel accommodation rates (Daily allowance rates for stay in
Hotel) will be paid as per MUHS TA & DA Rules, for that they will not be obliged
to stay in University guest hélfxse.

However, if the said teacher wants to stay in the University guest house, (if
availai:le) they can stay there but they will not be paid hotel accommodation

allowance in nasik city. -
Daily Allowance shall be paid as per the rates given in 9 (a), 9 (b) PlL.Refer as per

10 (¢) and no other allowance / charges / expenses shall be pa‘iﬁ’ in addition to
True Copy

Daily Allowance

S
3
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iv) In addition to Daily Allowance, University class III & IV employees (including
Drivers) handling confidential examination material shall be paid
confidential allowance extra Rs. 100/- per day for the period of custody of
the examination confidential material.

10. Calculation of Daily Allowance:

a) Admissibility of Daily Allowance.

1) Journey up to 8 Kilometre (one way) : “Nil" Daily Allowance
2) More than 8 Km. & within corporation area : 50% of Daily Allowance
3)  More than 8 Km. & beyond corporation area : “Full* Daily Allowance

1) Upteebaurs T T 1 309%of admissible rates
2) . More than 6 hours to 12 hdurs 50 % of admi.ssxb&e rates
;\-)j . More than 12 hours ta 24 haurs Full Dany Allawance

1) Free boarding and lodging : 25 % of Daily Allowance

2) - Free boarding alone : 50 % of Daily Allowance
3) Free lodging alone : 75 % of Daily Allowance

11. a. Where a memvber‘-h‘as to attend meeting / m‘eetings examination wark, any
other university wark of the University for two of mare consecutive*days, no
separate travelllng allowance and Local conveyance shall be admxssxble er the

stay of these workmg days

1? The travetlmg ailowance shall be claimed in the prescrlhed for m q uly qemletedr‘

' o in all respect thmn six months from the date of retum Jqumey, famng whlch '
the claxm shall be fqrfexted The powers. to accept the travelhng aquance claim'
after expwy of six’ moath’s penad shau be vest- mth the cheat:bancellcr. .

c The Universlty may demand any document 4/ tlt:kets i bllls [ rece{pts e
if deemed necessary to satisfy the genmneness of the- ciaim. LI
- documents are not submitted, claxm will not be aduusSIble. :

e d Inc:dental charges such as photccopy, postage charges shou!d“be?specially

authorised by the Competent Authority and to be claimed with TraveUmg
. True Copy

Anowanc:e bill

TAZIA Qs S524
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12. Local Conveyance Allowance:
a) If the vehicle is provided for travelling, no local conveyan'cé will be admissible.
b) Local conveyance is admissible for Inward and Outward journey once for a day.
No separate daily local conveyance shall be admissible if the Member/ Officer/
Employees has to stay for More than one day.

c) Local conveyance as per grade of cities is given as under:-
I) Metro Class Cities: Mumbai, Delhi, Kolkata, Chennai, Bangalore,
Hyderabad: Rs.200/- one way (Rs.400/- for inward and outward journey)
II) A Class Cities: Pune & Nagpur : Rs. 150/- one way (Rs. 300/~ for inward

and outward Journey)
III) Other Cities: Rs. 125/- one way (Rs. 250/- for inward and outward journey)

d) If place of working & proposed work place is same local conveyance will not be
admissible. ,

e) Individuals (i.e. University Employees Class IIT & IV, personnel employed from
outsource agency) from Examination Department proceeding on Confidential
Work where journey starts or completed before 06.30 am and after 8.30 pm,
Local Conveyance shall be paid on recommendation of Controller of
Examinations i.e. as per log book.

f) University Drivers while performing official duty journey starts or
co‘mpiet:ed before 06.30 am and after 8.30 pm, shall be paid local
conveyance allowance besides daily allowance.

13. In case non availability / inability to produce tickets / bills / documents to satisfy
the genuineness of the claim, the power to waive off shall vest with the Vice-
Chancellor. '

14. The Vice-Chancellor may claim the actual expenditure incurred on Travelling,
“Lodging, Boarding & any other incidentai‘charges.

15. Notwithstanding anything hereinbefore contained, the Vice-Chancellor shall have
power to deal with special case§ on their merit. R

186. Travemﬁg Allowance bill can be claimed in prescribed format & also can be
claimed on online on Uni suite Programme available on Univesity Website.

17. These rules are Prepared with the approval of Finance & Accounts Committee and
Management council of the University & as per section 27(w) of M:U.H.S Act 1998.

True Copy
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18. Earlier Travelling Allowance - Daily Allowance Rules, Notifications / Circular stands

repealed / cancelled with immediate effect.

Encl:

Offg. Finance & Accounts officer
Maharashtra University of Health Sciences, Nashik

Kilometre Chart

Copy to:-

1)
2)
3)

4)
5)
6)

7)
8)

9)

10)

11)

The Secretary to the His Excellency Chancellor, Rajbhavan,Mumbai.
The Secretary, MEDD, Mantralaya, Mumbai.

The Members of Senate, Management Council, Academic Council & other authorities of
Maharashtra Unlversity of Health Sciences, Nasik.

;P.A. to Vice Chancellor, Maharashtra University of VHea’lth» Sciences, Nasik.

P.A. to Pro-Vice Chancellor, Maharashtra University of Health Sciences, Nasik.
P.A. to Registrar , Maharashtra University of Health Sciences, Nasik. )
P.A. to Controller of Examinations, Maharashtra University of Health Sciences, Nasik.

Dean / Principal of all Affiliated Colleges, Maharashtra University of Health Sciences,
Nasik.

'Head of Department, Teaching Departments of Maharashtra University of Health

Sciences, Nasik.

Head of Department, Administrative Departments of Maharashtra University of
Health Sciences, Nasik.

Head of Department, Regional Centres of Maharashtra University of Health Sciences,
Nasik. i

Samarth Nirei,

Kasanwari o.crsing College
asarwadi, Sawarde, Tal Ch; J
Dist. R, oo 1@ Chiplun,

Ratnagiri 415606
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